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City of Vestavia Hills
Public Records Request Form

Pursuant to Alabama law, Executive Order No. 734 of Governor Kay Ivey and Ordinance Number 3179 adopted and approved by the City Council of the City of Vestavia Hills, a procedure was established in order to request public records of the City of Vestavia Hills.

An online portal is available to make record requests more accessible to the public.  Please refer to the City’s website, www.vhal.org under online services, City Clerk to complete and submit a records request.

If you do not wish to use the portal, please complete and submit this form to make a public records request.  Please submit this form to the City Clerk either by mail, hand delivery or email to rleavings@vhal.org .  Please note, certain time-intensive request may require a fee and/or a deposit.  Any costs associated with your request will be authorized prior to processing your request.

Requestors Contact Information:  (this information is required to process this request)

DATE OF REQUEST:___________________________________________________________

NAME:_______________________________________________________________________

COMPANY: (if news media, please state publication name)_____________________________

_____________________________________________________________________________

PHONE NUMBER:_____________________________________________________________

EMAIL ADDRESS:_____________________________________________________________

STREET ADDRESS:____________________________________________________________

MAILING ADDRESS (if different from above):_______________________________________

______________________________________________________________________________


_________By checking this, I agree to receiving these requested records via email.  Email of information is the most economical way of receiving information as it alleviates the cost of physical copies.  Please note, the City cannot guarantee electronic records to be in a specified format.  If special formatting is requested, the City will strive to accommodate, however, no guarantees are made because of the limitations of some City software platforms.

Records requested (must be as specific as possible, requests that are overly broad may qualify as time intensive request and will take longer to respond to):
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